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Unit Assessment System – Documentation 

Student Courses & Assessment Details 
This screen allows the student to select a Term/Semester and view their list of classes, and their class assessment 
details. 

 

The currently selected term is shown in the Semester drop down at the top of the page. 

The currently selected class is highlighted in bold on the left-hand side of the screen. 

The selected assessment details will be presented to the right of the Class List.  

At the top will be course/instructor information, and a button for managing Field Experience details. 

Note:  The Manage Field Experience button will be disabled if the current term has passed or if the course does not 
require Field Experience details. 
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Following the course details is a list of Assignments and Product standards and scores. Each Assignment will have a File 
Manager associated with it, which can be accessed by clicking the File Manager button to the right of the assignment 
name. 

At the bottom is a list of the course disposition standards and scores.  

 

Assignment/Product File Manager 
By clicking the “File Manager” button on the Student Courses & Assessment Details page, you will access the File 
Manager. 

About the File Manager: 
The file manager is an online file system that consists of user-created directories (folders) and files. The purpose of the 
file manager is to provide the student with the ability to upload their files and create a virtual portfolio that satisfies the 
assignment’s requirements.   

Default File Manager: 
The default file manager should show Assignment details and a Yes/No as to whether or not the Assignment has been 
assessed by the Instructor. 

 
The file manager allows you to Rename, Delete, Set file as Homepage, Upload New files, Create new Directories, Clear 
the Homepage file, Delete All Files, and Download All Files as a ZIP. 
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Assessed File Manager 
When your product has been assessed against the assignment, you will see the following message above your file 
manager’s contents: 

 

The only actions you will be allowed to do is set/clear the Homepage file, and download your product files. 

 

File Manager Actions 

Adding/Uploading Files 

Adding/Uploading Individual Files 
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Adding/Uploading Zip Files (Unzipping) 

 

 

Removing/Deleting Files & Directories 
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Adding/Creating Directories 

 

 

Renaming Files or Directories 

 

 

Removing/Deleting All Files and Directories 

 

 

Setting the Homepage 
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Clearing the Homepage 

 

Field Experience 
The Field Experience form is only available for courses that are flagged as requiring field experience. The Field 
Experience form collects information about the student’s field placement at a school. This can include information such 
as the grade level, ethnic diversity, gender diversity, and other assessment details. 

 

Managing Field Experience  
Click the Manage Field Experience button when active to create, update, and delete your field experience details. 
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New Field Experience 
Click the New Field Experience button to begin creating a new field experience record. 

 

Selecting the Form Type 
Select the appropriate form type depending on your level of field experience: Class or School  

Click the Submit button to continue to the appropriate Field Experience Form. 

Filling out the Field Experience Form 
Answer the questions and provide your responses to the various fields. 

Click the Submit button to save your field experience data. 

Click the Exit or Cancel button to return to the Field Experience Table. 

Filling out the Demographic Details 
In the Manage Demographics category, add, update, or delete class room or school demographic details. 

Select a Demographic from the list available, and provide a whole number representing the number of students in the 
class room, or a rough percentage on the school level. 

Click the Save button to save the demographic information, or the Cancel button to abort the current action. 

You can also select a saved demographic from the demographics table, and update the record, or click the Delete button 
to delete the demographic information. 

 

Click the Exit or Cancel buttons above Manage Demographics to return to the Field Experience Table. 
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Class Room Field Experience Form 
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School Level Field Experience Form 
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Updating Field Experience 
Select the Field Experience row you wish to update, and click the Update button  

 

Updating the Field Experience Form 
Change your answers the questions and/or provide your responses to the various fields. 

Click the Submit button to save your updates to the field experience data. 

Click the Exit or Cancel button to return to the Field Experience Table. 

Updating the Demographic Details 
In the Manage Demographics category, add, update, or delete class room or school demographic details. 

Select a Demographic from the list available, and provide a whole number representing the number of students in the 
class room, or a rough percentage on the school level. 

Click the Save button to save the demographic information, or the Cancel button to abort the current action. 

You can also select a saved demographic from the demographics table, and update the record, or click the Delete button 
to delete the demographic information. 

 

Click the Exit or Cancel buttons above Manage Demographics to return to the Field Experience Table. 

 

 

  



Page 11 of 11 
 

Candidate Assessment Reports (CARS) 
The Candidate Assessment Reports, or CARS, is a set of assessment details that allows the student, as well as faculty and 
program advisors to quickly evaluate a student’s assessment data.  

Within CARS the student can review their Course Assessments for a given Academic Program, their Field Placement data, 
and Disposition Assessment information. 
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