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Logging into UAS 
 

 
1.  You can access UAS directly at 

  http://soe.uhcl.edu/uas  

 

or from the School of Educations website by clicking on the tab marked UAS  

 http://soe.uhcl.edu/   

 
2.  Once you have accessed the UAS webpage, click on the Instructor Login button. 
 

http://soe.uhcl.edu/uas
http://soe.uhcl.edu/
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Logging into UAS continuedé 

 

3.  You will be taken to the Sign-In page shown below. Enter your UHCL user name and 

password in the fields provided. Your user name is the same as you would use to login to a 

campus computer or access your university e-mail account.  

 

* All adjuncts must use an UHCL employee account. Student/PCLAB accounts are no 

longer authorized for Faculty access in UAS. 

 

*If you have any problems with your login, please call the Support Center at 281-283-

2828 

 

4. Once you have successfully logged in to UAS you should see a screen which looks something 

like the one below: 
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Selecting a Course for Evaluation 

 

1. Before you begin evaluating students, you must select a course from the menu on the 

left-hand side of the screen. 

 

 By default, the first available course will be selected, indicated by the blue highlight. 

 

 
2. Once selected, the course name will be highlighted blue on the menu: 
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Assessing a Student 

 

To assess a student within your course, click the Assessment Interface link to the right of the 

studentôs name. 
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Studentôs Assessment Interface 

 

 When the instructor has selected a course and the student for evaluation (via the 

ñAssessment Interfaceò link), they will be presented with the Student Assessment 

Interface screen.  

 
 If the course has any assignments associated with it, they will be listed individually below 

the studentôs name. 

 

 For each assignment, a button to the studentôs file manager will be provided. 

o If the student has selected a file as their homepage, the homepage file will be 

provided as a direct link. 

 

o If the student has not selected a homepage, a link to their Index of Files will be 

provided. 

 

 Assignment standards will be listed individually below each assignment.  

o Scores are provided in a drop down list to the right of the standard name. 

 

 The Disposition Scores will be listed individually following any assignments. 

o Scores are provided in a drop down list to the right of each disposition. 
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Studentôs Assessment Interface: File Manager 

 

 The Studentôs File Manager is accessed from the studentôs assessment interface screen, 

and is a read-only presentation of a given studentôs assignment file manager. This is one 

of the places you can go to review studentsô files. 

 

 Folders and files will be presented in a hierarchical style; with all files being presented as 

links.  
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Studentôs Assessment Interface: Index of Files 

 

 The Index of Files is accessed from the studentôs assessment interface screen, and is a 

read-only representation of a studentôs assignment file manager.  This is one of the two 

places you can go to review a studentsô files. 

 

 Note that you can see the file size for each of the studentôs files in this view. 

 

 Folders and files will be presented in a hierarchical style; with all files being presented as 

links.  
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Studentôs Assessment Interface: Assessing the Student 

 

 From the Studentôs Assessment Interface a series of drop downs with scoring options will 

be made available. 

 

 To assess the student, select the appropriate score from the available options. Un-

assessed assignments and dispositions should be left scored as Pending until an 

appropriate assessment has been made. 

 

 
 

 When you are finished assessing the student, click the Save button in the bottom left 

corner of the screen. 

 

 



11 
 

Viewing a Studentôs Personal Information 

 

 The Personal Information link provided next to each studentôs name is not supported at this 

time.  

 

 



12 
 

Viewing a Studentôs Survey Response 

 

 The Survey link provided next to each studentôs name is not supported at this time.  
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Unit Assessment System (UAS) 

Faculty Frequently Asked Questions 

 

What browsers does UAS support? 

 

UAS Supports Internet Explorer version 6 or later, as well as Firefox version 2 or later. 

 

Internet Explorer: http://www.microsoft.com/windows/downloads/ie/getitnow.mspx 

Firefox: http://www.firefox.com 

 

What is the URL to access UAS? 

 

UAS can be accessed from the School of Education website through the UAS/PCT tab, or 

through a direct link: http://prtl.uhcl.edu/UAS/  

 

What username and password do I use and how can I find my username? 

 

There are two answers to this question: 

1. Your username is the same used to login to any computer on campus with your 

UHCL account.  

2. If you have any problems with your login, please call the Support Center at 

281-283-2828 

 

Where can I find UAS instructions? 

 

UAS instructions are accessible when logged into the system. In the top right corner of 

the screen to the left of the logout button, click the UAS Faculty Guide link to download 

the instructions. 

 

I am an adjunct and my login has expired. 

 

If you are an adjunct and have not renewed your university account for the current 

semester you will not be able to access UAS. You can email the UCT Support Center at 

SupportCenter@uhcl.edu or call them at 281-283-2828. 

 

Notice: 

All adjuncts must use an UHCL employee account. Student/PCLAB accounts are no 

longer authorized for Faculty access in UAS. 

http://www.microsoft.com/windows/downloads/ie/getitnow.mspx
http://www.firefox.com/
http://prtl.uhcl.edu/UAS/
mailto:SupportCenter@uhcl.edu
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What can I do if I receive an error message? 

 

Donôt panic. UAS is designed to display an error when something goes wrong. The text 

of the error message can help the Support Center or UAS Support discover and correct 

the source of the problem.  

 

Take note of what you did prior to the error occurring. Documenting your actions in 

step-by-step processes will help diagnose and resolve your problem. 

 

Document the error by taking a screen capture, or by copying and pasting the full error 

into a word document. Doing this will help get your problem resolved quickly. 

 

You can email the UCT Support Center at SupportCenter@uhcl.edu with the screen 

capture or word document containing the error message, or you can call the UCT 

Support Center at 281-283-2828. 

 

I am getting the following error: You are not authorized to view this page.  What do 

I do? 

 

Close all of your browsers and try again.  Make sure you are logging into the student 

portion of UAS with your PCLAB username and password. 

 

I am getting the following error: Internal Server Error  

 

Close all of your browsers and try again. If the error re-occurs contact the UCT Support 

Center at SupportCenter@uhcl.edu or call 281-283-2828.  

 

 

 

 

 

mailto:SupportCenter@uhcl.edu
mailto:SupportCenter@uhcl.edu

