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Logging into UAS

1. You can access UAS directly at
e _http://soe.uhcl.edu/uas

or from the School of Educations website by clicking on the tab marked UAS
e http://soe.uhcl.edu

2. Once you have accessed the UAS webpage, click on the Instructor Login button.

ch Home Login

SOE Home | 2+2F'Ians| Programs | Certifications | Advising | News |

School of Education Site: UAS

Students Log into UAS (Unit Assessment System) with the user name and
How t load - F ;

Bie A e password you use to access your University email.

Faculty If you don't know your user name click "Look up my user name"
How to score here.

assessment products

Help
FAQ Login to UAS as a Student Login to UAS as an Instructor
Look-up my user name “Student Login® “Faculty Login®

What is UAS?

AT (Unit Assessment System) is a tool developed by the School of Education to help caollect data to assess how well we are
doing supparting the State Standards. Each course within all of the Schoal of Education's Programs has selected an assignment,
known as the Key A rent. This Key A ment, when cormpleted by the student, will be submitted to the UAS. If you are
registered for & School of Education course and your instructor talks about uploading a product/artifact to the assessment system
this is the inteface to which your instructor is referring. The assessment inteface allows students to upload the specific
assignment identified by the program then the instructor will enter a score for that assignment. This should not be confused with
the grade for the assignment; the scaring within UAS is strictly a data gathering devise. Through this assessment the school will
evaluate how well the program is supporting the standards.
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Logging into UAS continuedé

3. You will be taken to the Sign-In page shown below. Enter your UHCL user name and
password in the fields provided. Your user nhame is the same as you would use to login to a
campus computer or access your university e-mail account.

* All adjuncts must use an UHCL employee account. Student/PCLAB accounts are no
longer authorized for Faculty access in UAS.

*If you have any problems with your login, please call the Support Center at 281-283-
2828

Sign In

Enter your Single Sign-On user name and password to sign in

User Name

Password

Unauthorized use of this site is prohibited and may subject you to civil and criminal prosecution.

4. Once you have successfully logged in to UAS you should see a screen which looks something
like the one below:

University of Houston % Clear Lake Unit Assessment System
Name: D

Current User: UHCL' S @]
Semester: Spring 2008 Logout
EDUC 6839.02 Unit Assessment System
Students:
EDUC B933.03
] Personal Infarmation Survey Assessment Inteface
AoTenn L ] Personal Infarmation Survey Assessment Intedface
INST 6739.02 L. ] Persaonal Infarmation Surey Assessment Interface
TCED 313301 . ] Personal Infarmation Survey Assessment Interface

TCED 3133.06
TCED 4539.01

TCED 6031.01 |
#

Logout
Copyright UHCL 2007 - 2008 )
jon: Privacy SIElement
Wersion: 20050502 Privacy Statemert



Selecting a Course for Evaluation

1. Before you begin evaluating students, you must select a course from the menu on the
left-hand side of the screen.

e By default, the first available course will be selected, indicated by the blue highlight.

University of Houston % Clear Lake Unit Assessment System

Hame: D
Current User: UHCL D @
Logout

Semester: Spring 2008

EDUC 6839.02 Unit Assessment System

Students:
EDUC B9309.03

L] Persanal Infarmation Surey Aszsessment Interface
Motainll . ] Persanal Infarmation Surey Assessment Interface
INST 6739.02 L. ] Persaonal Infarmation Surey Assessment Interface
TCED 313301 [ ] Personal Infarmation Surey Assessment Interface

TCED 3133.06
TCED 4539.01
TCED 6031.01

Logout
Copyright IHCL 2007 - 2008

Wersion: 20050502 Privacy Statement

2. Once selected, the course name will be highlighted blue on the menu:

University of Houstc

Hame: GG
Current User: UHCLY
Semester: Spring 20
.|

EDUC 6839.02

EDUC §339.03
INST 5735.01
INST 5739.02
TCED 3133.01
TCED 3133.06
TCED 45339.01

TCED BO31.01 |
£



Assessing a Student

To assess a student within your course, click the Assessment Interface link to the right of the
student s name.

University of Houston % Clear Lake Unit Assessment System
Hame: G

Current User: UHCL /D ©
Semester: Spring 2006 Logout

Unit Assessment System

EDUC B339 03 giRCsnts:
] Persanal Information Sure Assessment Intedface
=T 573501 L] Personal Infarmation Survey Assessment Intedface
IMET B739.02 L] Fersonal Information Surey Assessment Interface
TCED 313304 L] Personal Information Surey Assessment Interface
TCED 313306
TCED 4839 01
TCED 6031.01 |
{
Logout
Copyright UHCL 2007 - 2003 .
Version: 20080502 Privacy Statement



St ud e nAssessment Interface

e When the instructor has selected a course and the student for evaluation (via the
AAssessment | nt,heyvalcbe presentackwith the Student Assessment
Interface screen.

University of Houston & Clear Lake Unit Assessment System

Name: NG
Current User: UHCL D @
Semester: Spring 2008 Logout

EDUC £339.02 Unit Assessment System

EDUC 5335.03
Name Score
INST 5735.01 7 G
INST E739.02 7 Porfolio Scored Bubric
¥ The student has not selected a file as their homepage: Index of Files Student File Manager )
TCED 3133.01 -
Default Standard I Pending 'l
TCED 3133.06 ¥ Disposition
TCED 4839.01 Demonstrate Professional Responsibility I Pending 'I
TCED 6031.01 Foster Collegialit I Pending vl
7 Ernbrace Diversity I Pending 'I
Demonstrate Commitment to Learning I Pending 'I
Maintain Professional and Personal Integrity I Pending 'I
Save ) | Cancel )
Logaout
Copyright UHCL 2007 - 2008 Brivacy Statement
Privacy Statement

Wergion: 20080502

e If the course has any assignments associated with it, they will be listed individually below
the studentds name.

e For each assignment, a button to the studentds
o If the student has selected a file as their homepage, the homepage file will be
provided as a direct link.

o If the student has not selected a homepage, a link to their Index of Files will be
provided.

e Assignment standards will be listed individually below each assignment.
0 Scores are provided in a drop down list to the right of the standard name.

e The Disposition Scores will be listed individually following any assignments.
o Scores are provided in a drop down list to the right of each disposition.



Student 6s

TheSt udentileMarlageri s accessed
andisaread-only presentation of
of the places you can go to

from

revi

t he
a given

ew

As s e s s me nFRile Managerf ac e

student 6s ass
st udibiaisdme as s
studentsod6 file

Folders and files will be presented in a hierarchical style; with all files being presented as

links.

University of Houston " Clear Lake Unit Assessment System

Name: Willis, Jana
Current User: UHCL\Willis
Semester: Spring 2008

Logout

EDUC £333.02 Unit Assessment System
EDUC B939.03 Student Information:
INST 5735.01 Mame: G
Tetrm:  Spring 2008
INST 6739.02 .
Files:
NEIED SRR Return to Grades |

TCED 3133.06 ¥ Portfolio Scored Rubric
J hap_officers_Fall_2008 jpg
bap_officers Fall_2008_1.jpg

J hap_officers_Fall_2008_2.jog

TCED 4539.01
TCED 5031.01 |
7

it Indicates the homepage that will be viewed first
Indicates a folder
' Indicates afile

Return to Grades |

Logaut
Copyright UHCL 2007 - 2008
“Yersion: 20080502

Privacy Statement




Student 6s Assess me nihdexrof Eles ac e
The Index of Filesi s accessed from the studentds assessme
read-only representation of a lemanader.nThéss onesof thgtwme nt  f
pl aces you can go to review a studentsé6 fil es.

Note that you can see the file size for each of t

Folders and files will be presented in a hierarchical style; with all files being presented as
links.

University of Houston % Clear Lake Unit Assessment System
Name:
Current User: UHCL VD @]
Semester: Spring 2008 Loaout
EDUC £333.02 Unit Assessment System
EDUC £939.03 Index of Files:
INET 5735.01 Return to Grades |
INET E735.00 F'?rtfollo Scored Rubric
bap_officers_Fall_2008.jpg (3.27 ME)
TCED 3133.01 bap_officers_Fall_2008_1.jpg (138.5 KB)
TCED 3133.05 bap_officers_Fall_2008_2 jpg (138.75 KB)
TCED 4339.01 i
Return to Grades |
TCED B031.01 |
/
Logout
Copyright UHCL 2007 - 2008 )
Wersion: 20080502 Brivacy Statemert




Student 6s Assess me nAssdssingcthé Student

A

e From the Studentds Assessment I nterface a series
be made available.

e To assess the student, select the appropriate score from the available options. Un-
assessed assignments and dispositions should be left scored as Pending until an
appropriate assessment has been made.

Unit Assessment System

Expand All | Collapse Al

Focus Hame Score
7 oanm——
€ ¥ Partfolio Scored Rubric
@ ¥ The student has not selected a file as their homepage: Index of Files Student File Manager )

Default Standard lm
& ¥ Disposition
Dernonstrate Professional Responsibility W
Foster Collegiality :

Embrace Diversity I MNeeds Improvement 'l

Demonstrate Commitment to Learning IAcceptahIe 'l
Maintain Professional and Personal Integrity I Unsatisfactory 'l

Save ) | Cancel )

e When you are finished assessing the student, click the Save button in the bottom left
corner of the screen.

Unit Assessment System

(D) Information

Successfully updated the Disposition Score.

Name Score
7
¥ Portfolio Scored Rubric
¥ The student has not selected a file as their homepage: Index of Files Student File Manager |
Default Standard IAcceptabIe 'l
¥ Disposition
Demonstrate Professional Respansibility IAcceptahIe 'l
Foster Collegiality P, hd

Ermbrace Diversity INeeds Improvement 'l
Demonstrate Commitment to Learning IAcceptahIe 'l

Maintain Professional and Personal Integrity IUnsatisfactory 'l

Save ) | Cancel )
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ViewingaStudent 6s

Per sonal I

nf ormati on

The Personal I nformation |l ink provided next to
time.
University of Houston % Clear Lake Unit Assessment System
NHame: D
Current User: UHCL /D @]
Semester: Spring 2008 Lodout
EDUC 6839.02 Unit Assessment System
EDUC 6339.03 Students:
L ] Persanal Infarmation Surey Assessment Interface
HErEEB L . ] Personal Information Surey Assessment Interface
INST 6739.02 L ] Persanal Infarmation Sureey Assessment Interface
TCED 3133.01 . ] Personal Information Surey Assessment Interface

TCED 3133.06
TCED 4839 01
TCED 6031.01 |
i
Logout

Coprright UHCL 2007 - 2008
“ersion: 20050502

11
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Viewing a Studentds Survey Response

The Survey|l i nk provided next to each studentds name
University of Houston % Clear Lake Unit Assessment System
Name: D
Current User: UHCL /D @
Semester: Spring 2008 Logout

EDUC 6839.02 Unit Assessment System

EDUC B339 03 giRCsnts:

L] Persanal Information Sure Assessment Interface

NET&736.01 L ] Personal Infarmation Surve Assessment Interface

INET £739.02 L] Fersonal Information Surey Assessment Interface

TCED 313301 . ] Personal Information Survey Assessment Interface

TCED 3133.06

TCED 4839.01

TCED BO31.01 |
1

Copretight UHCL 2007 - 2008
“ersion: 20080502

Logout

12
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Unit Assessment System (UAS)
Faculty Frequently Asked Questions

What browsers does UAS support?
UAS Supports Internet Explorer version 6 or later, as well as Firefox version 2 or later.

Internet Explorer: http://www.microsoft.com/windows/downloads/ie/getitnow.mspx
Firefox: http://www.firefox.com

What is the URL to access UAS?

UAS can be accessed from the School of Education website through the UAS/PCT tab, or
through a direct link: http://prtl.uhcl.edu/UAS/

What username and password do I use and how can I find my username?

There are two answers to this question:
1. Your username is the same used to login to any computer on campus with your
UHCL account.
2. If you have any problems with your login, please call the Support Center at
281-283-2828

Where can I find UAS instructions?
UAS instructions are accessible when logged into the system. In the top right corner of
the screen to the left of the logout button, click the UAS Faculty Guide link to download
the instructions.

I am an adjunct and my login has expired.
If you are an adjunct and have not renewed your university account for the current

semester you will not be able to access UAS. You can email the UCT Support Center at
SupportCenter@uhcl.edu or call them at 281-283-2828.

Notice:
All adjuncts must use an UHCL employee account. Student/PCLAB accounts are no
longer authorized for Faculty access in UAS.

13
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What can I do if I receive an error message?

Dondt panic. kA dispday dreesrorgwhen something goes wrong. The text
of the error message can help the Support Center or UAS Support discover and correct
the source of the problem.

Take note of what you did prior to the error occurring. Documenting your actions in
step-by-step processes will help diagnose and resolve your problem.

Document the error by taking a screen capture, or by copying and pasting the full error
into a word document. Doing this will help get your problem resolved quickly.

You can email the UCT Support Center at SupportCenter@uhcl.edu with the screen
capture or word document containing the error message, or you can call the UCT
Support Center at 281-283-2828.

I am getting the following error: You are not authorized to view this page. What do
I do?

Close all of your browsers and try again. Make sure you are logging into the student
portion of UAS with your PCLAB username and password.

I am getting the following error: Internal Server Error

Close all of your browsers and try again. If the error re-occurs contact the UCT Support
Center at SupportCenter@uhcl.edu or call 281-283-2828.
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